
Notify your FSS
Penalties may apply for failing to  
‘notify’ the Food Safety Supervisor  
for your business

The time to act is NOW!

NSW/FA/FI145/1112

1RWL¿FDWLRQ�FDQ�EH�GRQH�RQOLQH�RU�YLD�D�SDSHU�EDVHG�IRUP�

Notify online

1RWLI\LQJ�\RXU�)66�RQOLQH�LV�IDVW�DQG�IUHH��<RX�QHHG�
\RXU�IRRG�EXVLQHVV�QRWL¿FDWLRQ�QXPEHU�DQG�DFFHVV�
FRGH�WR�QRWLI\�RQOLQH��,I�\RX�FDQQRW�¿QG�WKHVH��FDOO�WKH�
16:�)RRG�$XWKRULW\��,I�\RX�KDYH�ERWK�QXPEHUV�JR�WR�

ZZZ�IRRGQRWLI\�QVZ�JRY�DX

��� VHOHFW�µ&KDQJH�H[LVWLQJ�QRWL¿FDWLRQ¶

��� HQWHU�\RXU�µ1RWL¿FDWLRQ�5HIHUHQFH�1XPEHU¶

��� HQWHU�\RXU�µ1RWL¿FDWLRQ�$FFHVV�&RGH¶�

��� VHOHFW�µ)RRG�%XVLQHVV¶�RU�µ7HPSRUDU\�(YHQW¶

��� VHOHFW�µ*R¶�DQG�\RX�ZLOO�WKHQ�EH�GLUHFWHG�WR�\RXU�
food business details 

��� VHOHFW�µ)RRG�6DIHW\�6XSHUYLVRU¶�ZLWKLQ�WKH�RSWLRQV�
at the top of the page

��� VHOHFW�µ1HZ�6XSHUYLVRU¶

��� (QWHU�WKH�GHWDLOV�RI�\RXU�)66��WKHQ�VHOHFW�µ6DYH¶

$IWHU�VHOHFWLQJ�µ6DYH¶�\RX�PXVW�HQVXUH�\RX�DOORFDWH�
\RXU�)66�WR�WKH�DSSURSULDWH�SUHPLVHV�

7KH�)66�GHWDLOV�ZLOO�XSGDWH�WR�\RXU�IRUP�LI�VDYHG�DQG�
DOORFDWHG�FRUUHFWO\�

3DSHU�EDVHG�QRWL¿FDWLRQ

7R�VXEPLW�D�SDSHU�EDVHG�)66�QRWL¿FDWLRQ�IRUP�\RX�
ZLOO�QHHG�WR�FRQWDFW�\RXU�ORFDO�FRXQFLO��

NOTES 

Before you notify your Food Safety Supervisor your 
EXVLQHVV�PXVW�EH�QRWL¿HG�WR�WKH�16:�)RRG�$XWKRULW\��
7R�QRWLI\�\RXU�IRRG�EXVLQHVV��JR�WR� 
ZZZ�IRRGQRWLI\�QVZ�JRY�DX� 
DQG�VHOHFW�µ1RWLI\�D�IRRG�EXVLQHVV¶�

,I�\RX�QHHG�KHOS��KDYH�ORVW�RU�IRUJRWWHQ�\RXU�IRRG�
EXVLQHVV�QRWL¿FDWLRQ�UHIHUHQFH�QXPEHU�DQG�DFFHVV�
FRGH��RU�ZDQW�WR�FKHFN�LI�\RXU�EXVLQHVV�LV�QRWL¿HG��
FRQWDFW�WKH�16:�)RRG�$XWKRULW\�KHOSOLQH�RQ

3KRQH���������������

(PDLO��FRQWDFW#IRRGDXWKRULW\�QVZ�JRY�DX

$�FRS\�RI�WKH�)66�FHUWL¿FDWH�PXVW�EH�NHSW�RQ�WKH�
SUHPLVHV�

+DYLQJ�D�WUDLQHG��QRWL¿HG�)RRG�6DIHW\�6XSHUYLVRU��)66��LV�QRZ�
PDQGDWRU\�IRU�PRVW�UHWDLO�IRRG�VHUYLFH�EXVLQHVVHV�
%XVLQHVVHV�QHHG�WR�QRWLI\�WKHLU�)66�GHWDLOV�ZLWKLQ�VHYHQ�GD\V�
RI�DSSRLQWLQJ�WKH�)66�
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